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STANDING RULES 
NOMINATIONS AND ELECTIONS   

A.  Elections Committee 

1.  There shall be an Elections Committee. 

2. The Elections Committee and Chairperson shall be appointed by the president and 
approved by the appropriate governance body to which it is responsible. 

3. The Committee shall be composed of at least three members who are not on the 
Executive Board, who are familiar with the unit operations, and who are not seeking 
election. 

4.  The Elections Committee is charged with ensuring that elections are conducted in a 
fair and impartial manner. 

5.  A member shall abstain from participation in Elections Committee activities during the 
period in which s/he or her/his immediate family member is a candidate. 

    

B.   Election Requirements 

1.  The chapter shall ensure that an open nomination procedure is in place (i.e., any 
member may nominate any member, including himself or herself).   The only 
qualification for office shall be Active membership in the chapter.  

2.  Every Active member shall be assured of voting by secret ballot. 

3.  There shall be at least a fifteen (15) day period between notice of election and the 
actual voting.  

4.  There shall be an all-Active member vote. A member who is off-track shall be sent 
election information by mail to his/her last known residence. 

5.  A chapter shall provide means for all Active members to vote (including vote by mail), 
and it shall be the responsibility of the member to notify the chapter if s/he desires a 
ballot at a site other than the regularly scheduled voting place. 

6.  An Active member shall acknowledge receipt of a ballot by signature on a registration 
sheet at the time of issuance of the ballot or on an envelope when returning the voted 
ballot.  

If a roster of Active members is prepared for a school site ahead of time, initials of the 
member may be accepted. 

C.  Announcement 

1. The announcement of election shall include the offices, length of terms, and the 
election timeline.  

2.  The announcement shall be publicized in a manner that ensures every member has 
an opportunity to file a declaration of candidacy. 

3.  The announcement for regular elections shall be made no later than the first 
school day in March. 

 
NOMINATIONS AND ELECTIONS  
(Required Election Standing Rules that must be included in the Bylaws and 
as Standing Rules for the Local.) 

Standing Rules are the day-to-day rules by which the organization runs its meetings 
and business. They could be easily changed in order to adapt to changing conditions 
and policy (example: simple majority vote of the Executive Board). 
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D. Timeline 

1.  Schools on alternative calendars shall be considered when setting election timelines. 

2. The timeline for the election shall include dates for: 

 a.  Time, date, and place where declarations of candidacy are to be received. 
Literature shall include information that date is receipt date and not postmark 
date. 

 
b.  Date for acknowledgment of declarations from candidates. 

c.  Date for preparation of ballots. 

d.  Date on which ballots will be distributed. 

e. Date(s) when voting will take place. 

f. Deadline date, time and place for return of ballots, (date received, not post-mark 
date). 

g.   Date, time and place where ballots will be counted. 

h.   Date(s) that announcement of results will be made to leadership, candidates and 
members. 

i. Dates and timelines for run-off election, if necessary. 

j. Deadline for filing of challenges (date received, not post-mark date). 

3. There shall be: 

 a.  5 school days for declaration of candidacy, 

 b.  10 school days for campaigning and ballot preparation, and 

 c.  5 school days for voting. 

4. Unless contested, election results must be available no later than March 31st. 

 

E.  Finances and Use of Unit Resources 

1.  Chapter monies received through dues, assessment or similar levy shall not be used 
to promote any candidate.  

2.  A candidate may not accept direct contributions from a chapter’s treasury or indirect 
contributions in the form of use of a chapter’s assets, facilities, staff, equipment, 
mailings, good will and credit. 

3.   A unit may not state or indicate its preference for a candidate in the unit’s 
publications. 

4. The official logo of the unit or official Association title may not be used in a way that 
suggests that the candidate has the support of the unit, CTA, or any of its affiliates. 

 
F.  Candidate’s Rights 

1.  Privileges extended to one candidate shall be extended to all candidates. 

2.  Each candidate shall receive a copy of the election timeline, procedures and 
guidelines. 

3.  Each candidate shall have the right to a list of the name and address of school sites 
and the number of Active members at each site for the purposes of campaigning. 


